
Lecture 6    In-class Practice 

	

Practice	1	 	  

Try to classify the words into right groups. 
 
    satellite    mobile    communicative    transferee    promptly  
    fast    consumer    speak    free    speedy    very    handy  
    signal   commercial    simulate    lessen    assistant    quickly 
    
 
 
 
 
 
 
 
 
 
 
 
 

Practice	2	 	  

Choose the right answers below. 

1. Websites allow us ______ a library’s catalogue of books and journals. 

          A. to access        B. accessed      C. accessing 

2. Public libraries are changing, and you can still borrow and ________ books, magazines, 

DVDs, CDs and other media. 

          A. returned      B. return        C. to return 

3. Communication refers to both the act of ________, in other words, the exchange of 

information, ideas or feelings.  

A. broadcasting      B. broadcasted      C. to broadcast 

 



4.  DVDs aren’t just for films anymore, and new DVDs(digital video discs) provide even ________ 

sound quality than audio CDs(compact discs). 

 A. more        B. better        C. improved 

5.  Both CDs and DVDs sample the music, but DVDs are ________ better in ________ both 

images and sounds. 

 A. obviously, deliver 

 B. obvious, deliver 

 C. obviously, delivering 

 D. obvious, delivering  

 

Practice	3	   

Match the sentences below. 

 
 

 

 

 

 

 

 

 

 

 

 

 



Practice	4	   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1. Read the first two paragraphs of the article and fill in the blanks with NO 

MORE THAN TWO WORDS. 

 

 

 

 

 

 

2. Read the whole article and fill in the blanks with ONLY ONE WORD. 

 

It is vital to follow the rules when communicating, especially if you are in the world of 1.______. 

For instance, when we hold 2.________, usually they are conducted in a 3.________ style, and 

the people involved normally use 4.________ languages. Nonetheless, in an official case, written 

records are necessary, which are known as 5._______. There are two areas which are important: 

6.________and content. In the case of an annual business report, 7.________ information is 

required and the wording must follow specific rules. Business writing also needed to look good 

on the page, eliminating mistakes of grammar as well as  

8.________. Or else, it will result in a 9.________ impact in the business field. 

 

 



Practice	5	   

Read the paragraph and fill in the blanks with ONLY ONE WORD. 

 

 

 

 

 

 

 

 

There should be a small number of 1.______ at meetings and there needs to be an explicit 

2.______ for any meeting. During the meeting there needs to be good 3.______ management 

and clarity about what the meeting should hopefully 4.______. At the end, there should be a 

summary and agreement about 5.______ action.  

 


