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You have just finished a short English course in an English-speaking country. You are

back home, and you find yourself like one of the teachers very much.

You should spend about 20 minutes on this task.

Write a letter to the teacher. In your letter
® express thanks to your teacher
e give reasons why you want to thank him / her

o tell her what you plan to do next

Write at least 150 words.
You do NOT need to write any address.
Begin your letter as follows:

Dear ...,
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You should spend about 20 minutes on this task.

You are organising a business meeting, and you should write to people from

other companies and tell them the changes of the meeting (time, location, etc.).
You will

e explain why you have to make changes

o tell them the changes

® apologise for the changes

Write at least 150 words.
You do NOT need to write any address.
Begin your letter as follows:

Dear ...,
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You should spend about 20 minutes on this task.

The animal your neighbours keep in their garden has brought you serious
problems. You think they must do something to prevent causing further trouble

to you.

Write a letter to your neighbours. In your letter
e tell them who you are

® explain what the problem is

® suggest what they should do to settle the problem

Write at least 150 words.

You do NOT need to write any address.

Begin your letter as follows:

Dear ...
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You should spend about 20 minutes on this task.

You are going to study at a college in an English-speaking country. You need

information on accommodation for the duration of your course.
Write a letter to the accommodation office. In your letter

o tell them what course you will take and when you will arrive

o ask about the details of the types of accommodation they can offer

e explain to them what special needs you may have

Write at least 150 words.
You do NOT need to write any address.
Begin your letter as follows:

Dear ...,
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You should spend about 20 minutes on this task.

A British friend of yours who is learning your language is coming to visit you

and planning to stay for one month.

Write a letter to your friend. In your letter

o tell him / her where you plan to take him / her

® give him / her suggestions on how to learn the language

o tell him / her what he / she needs to bring

Write at least 150 words.
You do NOT need to write any address.
Begin your letter as follows:

Dear ...,
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| There is an important occasion you have to attend in person. And you want to ask i
" \
| your boss for a leave.

b s .
| Write a letter to your boss, in your letter

e state your reason for the leave

e explain how long it will be

| ® suggest someone to take care of your job in your absence

Write at least 150 words.
You do NOT need to write any address.
Begin your letter as follows:

Dear ...,
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